
My Panda Alcohol Delivery Checklist 

 

✓ Start your time when you start loading up at the store. 

✓ Be sure each order has a purchase order with delivery address, proof of payment and phone number for 

who will be accepting the delivery. 

✓ Double check that each order has the correct items before leaving the store. 

✓ If the store doesn’t give you a route, enter the addresses into your mapping app and determine the 

quickest route. 

✓ When you are 5 minutes from the delivery stop, pull over and send the following text: 

“Hi, this is _______, I am a few minutes away with your delivery from (______shop). Let me know if there are 

any special instructions for the drop off. I will need to photograph the ID and signature of whoever accepts the 

delivery per state regulations. See you soon!” 

 

✓ With each delivery, take a picture of the ID on top of the Purchase Order provided by the store with the 

address, proof of payment and the signature of the person who is accepting the delivery all visible in 

the picture. They can sign the purchase order that accompanies the order. Upload every picture into the 

request so that both the retailer and we have the documentation required by the state. 

✓ Have the customer check the order to be certain everything is correct before they sign. 

 

✓ Leave a My Panda card with each delivery. 

✓ Communicate any delays or issues with the store so that you can find a solution. 

✓ Complete your time at the final delivery.  If you have to return an order, stop your time when you return 

back to the store. 

 

***Wine can be damaged by heat or by freezing.  Do NOT leave wine in your car for any period of time 

when it could get warm or very cold.  


